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Purpose

The purpose of this release notes template is for software developers to document specific information about a software application.  The release notes contain a high level description of the system, the changes made for a specific release, known problems and workarounds, reference documentation (such as references to the software and/or customer requirements), operating system information, interfaces to commercial off the shelf and in-house software, required databases, installations steps, and contact information.  

The template is completed within the software development branch creating the software.  The intended audience of a completed template includes, but is not limited to, persons involved with installing the software, independent testers, production staff, and software developers who did not develop the application but may need to know how to run, call, or modify the application.
Instructions
1. Delete all pages prior to the Software Release Notes Cover Page.

2. On the cover page, replace the angle brackets (< >) and their contents with appropriate information for the application.  The number of lines allowed for each section is in parenthesis and information beyond that limit will not be visible.  The Project Activity corresponds to the project activity used for requirements and design documents, including Address Extracts-Products (AEP), Address Updates (AU), Decennial Spatial Products (DSP), Geocoding (GC), Geographic Area Extracts-Products (GAEP) , Geographic Area Updates (GAU), Mapping and Cartographic Boundary Files (MCBF), Production-Workflow (PW), Spatial Extracts-Products (SEP), Spatial Feature Updates (SFU), Core Functionality (CF), etc..
3. Change the document Headers and Footers with information specific for the application.

4. After the cover page add content under each section that is appropriate for the application.  Replace the angled brackets (<>) and their contents (e.g., <Delete this and start inserting here.> with appropriate information for the application. 
5. Numbered subheadings are added by highlighting the text you wish to make a heading, then selecting a Heading Style level on the Home ( Styles ribbon.  
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6. Rebuild the Table of Contents before distributing the Release Notes for review and action.  To rebuild the Table of Contents: right click on any item listed in the Table of Contents, select Update Field from the popup menu, then select Update entire table and OK from the Update Table of Contents window.
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7. Conduct internal reviews of the release notes prior to forwarding for action.  

8. Follow standard software release procedures when the software is ready for release.

<Delete this line and above, ensuring the Release Notes cover page appears as page 1. >

	U.S. Census Bureau

Geography Division

	<Project Activity (2 lines max) >

	Software Release Notes
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	<Application Name (8 lines max)>

	Software Version: <version number (2 lines max)>

	Author(s): <name(s) (2 lines max)>

	Release Notes Version: <version number (2 lines max)>
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1. Brief Description of System
This section gives a short description of the system functionality.  State whether the system runs interactively or in batch mode and briefly describe the inputs and outputs.  At the end of this section, update the Output Data Specification.  Completing the Output Data Specification is mandatory for all software applications to meet Data Stewardship, Title 13, and Title 26 requirements.  Software releases cannot move forward without the Output Data Specification section.
<Delete this and start inserting here.>
	Output Data Specification

	DOC policy requires that retention of data extracts from databases holding sensitive information be verified every ninety days, and that the extracts without a retention requirement must be erased. (documentation prepared by ITSO for the CEN07 C&A from the NIST sp 800-53 rev2)
List all output data, including Oracle dump files, which the application creates.  Indicate whether those files contain Title 13 and/or Title 26 data by placing a “Y” or “N” in the appropriate column.   The file specification must include both the full path and file naming convention (e.g., /mtdata/geo/finaltabsas/finaltabmafx10_<ss>.sas7bdat where ss is a state code).  Also include the person to contact with questions regarding the contents of these data.  Add more rows to the table if necessary.

	Data Contact Person/Custodian:
	<name(s) and phone number(s)>


	  
	Output Data contains:

	
	Title 13
	Title 26

	/mtdata/geo/finaltabsas/finaltabmafx10_<ss>.sas7bdat 
	Y
	N

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


2. Scope of this Release
This section gives a brief overview of changes to the software or to functionality since the last release, including change request numbers.  For initial deployment of software, this section should describe the scope of functionality in this release.  Alternatively, this section can also contain a history for each release, with the most recent on top, along with the version number and a brief overview of each release. 
<Delete this and start inserting here.>

3. Known Problems and Workarounds
This section lists any known problems with this release of the software.  If there are any workarounds that should be used to avoid the problem(s), those should be listed here as well.
<Delete this and start inserting here.>
4. References

This section provides a list of associated documentation.  The list should include (but is not limited to) requirements specifications, software design documents, programming specifications and user documentation.  When referencing software requirements specifications, customer requirements documents, and design documents, you must include specific document codes or names that contains the Geography Division project area abbreviation, number, and the document type, e.g., PW_26610_SRS, GAU_36310_SRS, GAEP_30400_CRD, AU_1210T_SRS, as well as the document link from the GEO Portal.  Also include the GEO-MIS activity code when one exists.  Below is a suggested format.
Customer Requirement Document (if exists): 
Title:


Filename:

Location:

Software Requirement Specification: 
Title:


Filename:

Location:


Software Design Specification (if exists): 
Title:


Filename:

Location:


User Guide (if exists): 
Title:


Filename:

Location:


GEO-MIS Activity ID (if exists): 

Red, Green, and or Benchmarking Chart Box Numbers (if exist, specify chart): 
5. Operating System

This section lists the operating system and the operating system version.  If necessary, it should also reference any operating system patches that are required.

<Delete this and start inserting here.>

6. Software Overview

This section lists all of the software languages being used including the version number.  Also, identify any software to be stored in the database.

<Delete this and start inserting here.>

7. COTS Interfaces

This section includes a list of any COTS software that is being employed by the system, as well as the version numbers of the software.  This includes the use of Oracle DBMS software.

<Delete this and start inserting here.>

8. Software Interfaces

This section lists any interfaces with other non-COTS software by name and Version number.  This includes any use of the Core API.

<Delete this and start inserting here.>

9. Databases Needed

This section lists any databases needed by this system and their version or release number,  including the MAF/TIGER database, Legal Values database, Benchmark databases, Business Rules Repository, etc.

<Delete this and start inserting here.>

10. Installation/System Assembly

This section describes, in a stepwise manner, how to recreate the system on an operating system and/or database.  This should be written so that anyone, with no prior knowledge of the system, could easily follow the steps necessary to build the system in the correct hardware environment.  The assembly/installation begins by extracting files with a given build label from Version Manager and continues in a stepwise fashion for all parties that must take action.  
Typically, this section shall be divided into sections containing the activities for each organizational unit.  For example, CM Actions listed in the first sub-section, DBA actions listed in the next, and so on.  Below are some sub-section headings that can be added or deleted as applicable for the software installation.
10.1 CM Instructions

List stepwise instructions for the Configuration and Release Management Branch, including:

1. A list of all directories that are needed by the application for input data, output data, software application files, logs, etc.  CM will create those directories.
2. The full path of the Version Manager location of the software application files.

3. The Version Manager build label assigned to the software application files. 
4. A list of the files to be deployed (preferred) or the number of files to be deployed, to be used as a quality check that the correct files are labeled and released.
5. Other instructions that must be completed by CM staff.  
<Delete this and start inserting here.>

10.2 DBA Instructions

Include stepwise instructions for the Database Management Staff.
<Delete this and start inserting here.>

10.3 <Branch/unit> Instructions

Delete this heading/section if no other branch is involved with the software release.  If additional branches or areas are needed, copy and paste additional headers as necessary (to make section 10.4, 10.5, etc.  Section numbers will be generated automatically upon copy and paste).  Include stepwise instructions for each organizational unit.  
<Delete this and start inserting here.>

11. Software Usage

Include specific instructions for the user to initiate the software for testing/production.  If there are different instructions for independent testing versus production, you can use subsections for each as demonstrated below.  These subsections can be deleted if there is only one set of instructions.  Include URLs for web based applications.  For batch application, you must include the following
1)  The full directory path to the application. 

2) All run time commands and arguments with examples using actual values to be used for the current production cycle.

3) Log file path and file specifications.
4) Description of the exit status that clearly indicates a successful or failed run.  If there are multiple failure exit codes, specify each exit code and associated actions.
5) Processing restrictions, such as: Can adjacent counties run in parallel? Can the software be rerun from the beginning for a given entity? Is Spatial Locking required? Etc. 

6) Input data sets.

7) The universe.  Describe the universe to be run.  This can be a statement, specification, or reference to a file or table containing the universe.  If the universe is unknown at the time the release notes are being prepared, included the point of contact name as a reference regarding the universe.  

8) If there are specified usage instructions (such as difference in universe or special parameters) for testers versus production, subsections for each group can be used.  Delete the subsections if not needed.

<Delete this and start inserting here.>

11.1 ITVB Instructions

<Delete this and start inserting here.>

11.2 Production Instructions

<Delete this and start inserting here.>

12. Contacts

List all contact persons for the software, including team leads, developers, and other staff that may be called upon to help address questions or issues with testing or production.  NOTE: The Software Contact Person (box 12.) on the change request form is used to contact the software developers with question during deployment.  This section of the release notes is to list additional staff should other issues arise.  An example format is inserted below and must be modified to meet specific needs. 
Please email all the following individuals for any questions or issues with the testing or production of this software.

	Software/Programming Contacts (<insert branch>)

	Primary Contact
	Joe Developer
	301-763-nnnn
	4Hnnna

	Back-up:
	Jane Developer
	301-763-nnnn
	4Hnnna

	Branch Chief:
	Barb B. Chief
	301-763-nnnn
	4Hnnna

	
	
	
	

	Subject Matter Contacts (<insert branch>)

	Primary Contact:
	Jane Geographer 
	301-763-nnnn
	4Hnnna

	Back-up:
	Joe Geographer
	301-763-nnnn
	4Hnnna

	Branch Chief:
	Bob B. Chief
	301-763-nnnn
	4Hnnna
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<Version Manager Path/Location>
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