I. Executive Summary

Metadata is a critical component within Census Bureau geographic operations.  This perspective is consistent with the bureau directive of being a “data driven” organization and is supported by the GEO vision to capture as much metadata as we canpossible with minimal operator action.  Metadata provides the means to associate individual spatial features and addresses with specific sources and operations.  Through this association, the reliability of data is established.  This knowledge is critical to the improvement of the MAF/TIGER Database (MTDB) as it provides for the identification of areas where quality improvements are needed.  Much of this information comes from our data exchange partners who are responsible for much of the information in the MTDB.
The concept of metadata is both broad and unfamiliar to many.  It has been confused by a tangle of generally unfamiliar and inconsistently used terms.  The purpose of this document is to be both instructive and prescriptive in presenting a definitive overview of metadata as it is used by the Geography Division (GEO).
[bookmark: _GoBack]As an instructive resource, this document explains the reasons why we needthe GEO needs metadata and how we use these datait is used to support geographic operations and products.  Specifically it: (a) provides an overview of metadata concepts as they apply to the MTDB; (b) defines metadata terminology as it relates to spatial data in the MTDB and Federal standards; (c) describes the organization of metadata in the MTDB and the relationships between metadata and the spatial feature and attribute information; and (d) provides an overview of the processes that maintain/use metadata in the MTDB.  Anyone unfamiliar with metadata should be able to acquire a working understanding of metadata as it applies to the MTDB after studying this document.
As a prescriptive guide, this document identifies the high-level requirements for metadata in the MTDB and the geospatial products derived from it.  It describes the business rules that regulate data content and relationships.  As a master plan, this document functions as a compendium of metadata requirements that will inform the coordination and development of the GEO’s metadata system.   All software development associated with the MTDB must build on the fundamental requirements and rules described here.  As such, the master plan will be a dynamic document that contains current and relevant information useful to the development of applications and products.
Everyone who maintains and uses metadata within the GEO is a stakeholder in this document.  All stakeholders are encouraged to contribute to this document by suggesting improvements, offering updates, correcting errors, adding references, and asking questions.  The success of this document depends on the community of stakeholders and the contributions that they make.

